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Criminal Investigator

G5-r8r1-13

INTRODUCTION:

The position ir located in the Office of Security & Law Enforcement tOS&Lt), Offlce of Operations,

S€curity and Preparedneis, vet€rans Affairu Central Office, Department of Veteranr Affairs. Thr Olfire 0i

Operationr, S*urity rnd Preparedne$ coordinates the Department's e mergency mtnagement,
preparednegs,

perform
rnission of OS&tt it to deliver professional law enforcement and security services, while rnaintaining law

and order, and the protection cf personr and pmperty on VA campus*s and buildings under the

iurisdiction of the Department of Veterans Affeirs. The purpose 0f thlt positl0n i5 to $erve 35 Criminal

Inve5tigaror with Intenelated dufies and responsibiUties in the areas of criminal investigations,

protsclion, int€lligenc€ and crime anatysis, snd securlty and law enforcement program oversight.

MAJOR DUTIT5:

A. Criminal Investl8etioffi

The incumbent b delegeted full law enforcement and criminal investigative authority by the Secretlry,

Department ol Veterans Affairs in accordance with the provisions ol Tiile 38 USC, Chaptef 9

plans, organirer, conducts, and manages highly complex investigationr of violation of VA policies and

inrtructionr.

provides oversight and guidance in seriour criffilnal investigatlons conducted by local VA polica into

criminal caser or other signiflcant crser as directed by O5&$. As an armed criminal investl8ator' the
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The IncurthEnt mu$ freqwnth we* alone rrrd/pr in rn undercover capactty

astivitl€s while In all lwestlgatlve assignrnentsru
rhe incurnbrnt wlllle lrduous hours includlng nights, weekends, and holldays as
the particular case mry dlstrts. lbe Incumbent must also be avallrble to rerpord In a tlmely mennrr,
twenty-fiour hourt a dan reven dayr a week to any serious irwestigatfue asslgnment as the need arlreg,

Arrests or dlrects the arast cf dangtrout ftlun:, tranrportin6 and/or tranrfsrring custody of the
ane$€d to the approprlate incerceration facllity, and testifies on behalf ol the Government in all
subsequent trells ar required.

In performin6 investigallve taskl the incumbe nt is required to prepare from start all Investlgative
reports, affldavits, s€arch andlor tnest wantntl, and prospective gummaries.

ffereives informatbn concernlng potential cases telephonically or in writln& and must prioritire
inv€$igrtive ertivity while making indep,*ndent decislons so as to determine case objectiver, planr for
nreded staff lndlor equipment, and coordinrtes with other lurlsdicllons urhlch mry bt aff€cted. Ths

incumbent is required to make dgnlflcant lndrpendcnt decisions throughout the investitatlons that

must be technltally sound rnd legally correct.

The incumbent is an offlcial contact r€pre$entatlve of the Deputy Assistant S€cretarY for $eturity and

Law Cnforcernent wlth the United Stetes Attorney!, U.5. District Court ludge*ipr, U.$" Marshala VA
Regional Couosels, as well as rgpresentatlves of all federal, *at€, and locrl law enforcement lgencies in

the establlihrnent and coordlnatlon of agreement$ concemin8 law enforcemanl actions.

ldentifies violatlont of Fedenl statuler, Investigates ri,rongdoing preserue evldence, ansures

Constitutional rlghtl of suspects rnd witncss during an invertigation, and prasents finding to VA officials.

provides expen t€chnlcal advlcr, guldance, and rerommendations to VA's tfl3nag€ment on cdtical

operations.

Makes recommendatlont whlch chango th€ interpr€tttion of lawr, lead to new caec law declsions, or

influence the development and modification of significant policies or programs.
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Developr new epproachol in retponse to identified weaknesses and vulnerablllties of ongolng
operations.

Solves problemr dernanding technc{ogically advancad methods and innovatlve approaches"

8. Secudty and Law Enforcement Prugrlm Oversighf:

Serves i3 tha Centnl0fffce. ffice of $ecurlty and law fnformment Spscirlirt for an assigned
$ographical area. ResponCble for plannlng; directlry; and coordinatin8 Stclrlty and Law Enfcrcemsnt
policles and procedurer wlthin the a$igned area and for asruring that thd Secrutaq/s responribility for
th€ protection of the lives of patientt visitors, and employe$, and tlp protection of governrne nt
property lc tulftlled.

Gulder ftcility Oirectorr and Police and Security Servlce Chiefs in allmatterc pert.lning to law
enforcement, physlcal !€curity and erneryency situation conrol. Advises on $curity needs and
problems, interprets Ocprrtmental sccurlty guldeliner and bsuer instru(tioni on m€thods and
procedurcs fior tppllcdtbn lo VA lnstell|tionr wlthln the arer of r$ponribillty. Conducts progr8m
orlentetlon for ncwly appohfad pollcc and recurlty servlce chlefi.

Conduc$ comprehendv€ progrsm intpectionl to determine existlng law enforce ment and physical
securily conditions at indhdduof center throughout the VA systam rrd srnluates thalr adequacy and
tho adeguacy of publlshed polklcs and procedures in view of local conditionr. Th*e inspectlofls include
the areas of personnel and tnlning staffing prttems, program idmlniitrdtion, operrtions, law
enforcement, weapons corttrol and physkrl teturity, lt lncludrs rompbtlng E completu physical se(urity
$urvey. Taker prompt actlon io recommend the implementation of appmprlate security and bw
enforcement measures rnd flocedures when there is an lrnmediate need to do so. Prepares
compretrenrivc Inlpcctlvr reponr which identify progrem defkiencles rnd makes rcrommendltions to
conect those deficiencles.

EvEluater requirements for communkation eguipment and other technlcal alds to securlty at medical
center requeft and prescribes types of t€hcomtnunication and electrpmechanicel gystom$ which are to
be employed for effe*ive integratlon wlth medical center rccurity plans,

Responslble for eramining the trlminal statutes of the states wiihin aree of jurisdictlon and for
mordinatlng wlth U.5. Attorneys and U.S. Olrtrict Courts as they pertain ro VA facllities and the
assimihtlon of itata crlminrl stNtut€3 under l8 U.s.C. 13.

Suring emeryencier due to nitural er man-made causes, esublishes contact whh th€ affected fecilities
and plans ectlom ruqulred to asritt In recurlty and law enfi0rcemsnt. ActioG Include making
arrengementr to detail VA polke offctrcfrom other facllltles, accomplishlitg message coordlnallon and
the renderlng ol personal ernergency lorce leedershlp at the affucted frcility 1(t  )
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Participates in the devebpmrnt and prerentrtion of both on-site and centralired trainirg programt for
polic* officers and drtecthns rnd for prrtkipating in medical center rnd ragtonal Jolnt polics/patient
care sleff training progrirffi .

lnsures reguletory complianre of physical security requirements to prev€nt loss by burglary from bulk
stora8o arear, robbary, off3helf thtft, diversion and sklmming, Provid*s orlrntrtlon and trainlng for
qualifylng individurls to perfarm controlled substance inventorie: or drug loss invertigrtions.

ls responsible for ilieintiining lirlson with eech ertabllshed Regioffil Securlty and Law lnforcement
Council within assl;ned area of respon$billty. Also provides technlcalguldance for the developme nt ot
meaningful rgeoda dlscusshnt. $uch as lot3 prevention, *rat0gy, methods to lmprove police operations,
rirk management analyris plrnr, improvement gf personnel performance and rtrtlstics.

5erver ar the ASenry Techoictl Representativa (ATR) in all rnatterc refited to contract socurity
operations for VA sprce located in ths National Capital Area and under the charga end rontrol of G$A, to
include VACO. fhis requires frsquant contact ind monitoring of conuact guard operation:n the design of
gemrsl poct orde$ and thc inphmtntrtion of securlty measurei to me?t thr Departme nt'3 reeds. As
the ATR, the Incurnbcnt must il.y rbrua$ of contn*url obllgatbns of both the D€panment rnd the
contrector In mrintrlnlng plryskrl rccurlty requiremcntr. The imumbcnt mu$ alro maintain corstrnt
contact and coordinatlon wlth 65A io 6s to r3sure timely adiustments In operettons to mcat the
Depafimenfr changlng needr or to.onect rny observed deflclencies of any indhlduelcontnct guard
duty p€rformance, The incumbrnt also serves as subJect matter expert in the actual design of specific
security contracts, coordlnatlng closely wilh both the agency and GSA contract offlcials.

C. Protection:

Performs activities to rsrurc thc plrmnal taf+ty of th€ Stcretary and &puty Secretary of Veterans
Affairs.

Conducts investitation$ of all posrible threats against the Secretary of ficputy S€cretary, both verbal
and writt"n. Seporti from oll rourcar pertaining to threats sgainst ths Secretary of Deputy s€crctary sr€
promptly reviewed and ewluated by the incumbent to ensure that all appmpriate steps are taken by all
partiss conceroed to malre certain that the rource of lhe threat is precluded from succe$sful comple tion
ot the thr€atcning rct, or lny othrr thrcatening act. Determin€r the pot€ntial that a thrsat cxists;
determlnes whether there hrs bten a pos:iblE violation of 18 U"S.C., ll5;
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Coordinatss all Ndvance physkel $eeurity

turveys with anv state. eg€ncy that has a vested interest in
the overall physical securlty plan in any given protective environment scenario.

ln order to accompllsh the protoctfue mission. the incumbent rnust be prepared to respond 0n very
short notice at 3ny hour of the dty or night to a prot€ctive snvironment siturtion, to include local and
intra-city travel.

The incumbent must have expert knowledge of those Federal $tatutes appficable to the protection ot
tho Sscretary or Deputy Sacretary of the Drpartment pertalnlng to both physital as$ault and verbal or
written threat.

fiepbrts from the field pcrtiining to threats again$t any protectee of the United States s€cret Service or
fny protectee or instatution protected by the f Bl or any other law enforcement entity are promptly
reviewed to make certain that timely notification is made to rhe affected ag€ncv"

The incumbe nt it sworn as a Dtputy United States Marshal for the expressed purposa of protecting the
$ecretary or Deputy Secretary and must maintain a degree of firearms proficiency to enrure
continuation of this status.

D. Intelli6ence and Crime Analysis;

Develops standardized data methods, techniques, and protocols for conducting crime and crime trend
analysis.

Conducts internal identification of emergent crime patterns and serier as reported thrcugh internal or

external reportinS $ourcer.
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U$et comput€r databa$t, electronic ipreadgheett desktop publishing vrord processing. end *trtistical
applieatlons to menipulrtg analyre and prexnt drta.

Provides tlmely rnd psrtinent informatbn relative to crirne pattern5 and trBnds to aisist operrtlonil rnd
adrninistrativa personncl In plannlng lhe deployment of resources for the preve ntion and $upprussion of
crlminal actlvities, aidlng the Investlgativ'e proc€ss rnd providing timely informalion, which increa$es the
apprehension of offendqrs rnd the clearancr ol case$.

[.nsures tbat not only data minlng of crims infiormation on VA property i: being conducted but thnt
informatlon is analyred, thGreby corw8rtlry the inbrmrtbn to intelligence to help Departrnent
leadership rnake better decisions.

lVteasures and foreclstr long-tarm public safety related activity.

Develops and publlcize: analytlcal prcdictivs enalysis and srime trend r*port$ for senior leadership

review.

Supportr tha vA lnt€tr|tld Oparatlons Crnter to provid€ subJect mrttw exp€rtlsa and predicttue

analysls on all law enforcement arrd security related malters.

Ltalson wlth other law enforcement intelligence €ntiti$ and fusion centers on matters of mutual

interest or concern.

Performs other duties as a$lgned.

OTHER SIGT,IIFICAf{T FACTS

The incumbent has, through formal education, training and experience, aHrined profic$ency In the rkllls,
knowledge and abilitles rcqulred in gathering and preserving evidence, questioning wltnerses and
principals and preparing reportr of criminrl in sstigation. ls accomplirhed in community relations and

can exercise a high degne of rtilt in meeting and dealing with physically and mentally ill persons.

vigitors, emp&tyee$, vendors,.luvenlles, unruly peront, tfilsdem€annnts and felonr. Incumbent'l law

e nforcement and hgal skllh lncludc accurate knowledge of the rulei of search and sefzure, obtainlng of

search warrants, edvltln3 lht lrrested of their constitutional rlShts, the transhrring of arrested pcrsons

to appropfiate authoritier fror dstenlion, and the lechniques of countering drug abuse rnd illegal trallic.

The incumbent is frequently required to rnak| iud8mental decisions on policy and regulatory

lnt€rpretetlonr In daily contacts wjth faclflty management and police and s€curity service chiefs and is

rvailable for consultation in resolvlng contrcversial l$suet.

The incumbent murt b€ abl€ to deal diplomatically and effcctively with hlgh cabinet level persons and

exercige extenche indepe ndent judgment wh€n operatiog in this envlronment'

The incumbent must display initlative and resourcefulness at all times and bear full tesponsibility {crr all

decislons nrade and all rctlons talen.
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Thc incumbent hac csnskhreblc knowledge of judicial rystcrns (Fedenlend srat*L thr Federat
rdminirtr*tfvs hsarhl systlm, thG kgrl rspectr of arcst, sild the itatutory autl$dty which ls vesled
with Fedenl percoRnelon Frdsal rypperty"

The incumbent ir empowered by tha OAS/Oircctor, Oflice of $ecurity and Law Enforrement {OS&L[} to
bear flreannc whilr aslgned as a Gs-l8ll Crlminal InyeltigFtor with Os&t[.

The incumbent must mainirin . high standard of pfiysical condltion, *nabling himlhe r to wo* long
hours under adverse conditions. Also, the incumbent must cornplete a physlcal and prychologicaf
ass€sment on an annual basls.

The incumbent must bc araihble on rhort notke to work the odd hours and the ext€nded dayc
necessary to Ntcomplirh law enfiorccment and protectlve activitles,

Travel is required in eccomplishment of rrsponsibility and may exceed 40|6 of the nonnal work period.

This po3ltlon F tub.lect to t Top Seffel Clearonre and random drug te$ing.

FACTOR 1. KNOWL€DGI RTqUIRTO BYTHE POSITION

Mastery of concepts, prlnclplm, and methodr of investlgative functions to lead or independently
conduct highly complax or senslthc criminel lrwestigatlons. This involver r,rysrt hnowbdge ol criminal
lnvestigalion and enlorcemoflt ttchniquei and the rchvrnt lagal framewo*. Aho, thlr inrolvcr a high
leval of skill In int[rprctlnt faws or reguhtionr in area wherc.cceptcd mcthods and princlples are
questloned or challengcd; nrd sklll In negotlatlng and othsnilice rcsolving unprecedented, broad,
dlfflcult or comphx problems.

Mastery of, and skill ln apptylng laws and regulatlons to inspectlon, Inveitl8ation and enforcamcnt ot
compliance work to provlda €xpert technlcal advlce, guldance, and recommnndrtlonr to mfnaternent
on the adequacy of law enfprcement and physical security conditloni rt facllltles throughout the vA
3y$tem rnd drvelop new policiar, procedures. and strategles.

txpert knowledge of laws, rcgotatlont polica$, procedures, theories, concepts, ind princlple$ of
crlminal rufffci€nt to

XnowMge of the rules of evHcnce, crimlnal procedureq rnd court dtcislons concernlng edmislibility of
evidence, constitutlonal rl8htr, c€arch and s€lrur€, apprehenslon end d€tention of suspecB, and rFlaled

investigatfue ard law enforcement mauers.
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l(nowledge of Fsdaral, $rta rnd bcal lau rnforcenrent sgency funttionr and juriedifiion$.

Xnowledge of ths rtlatlon$hips betwten hdcral agenci€! and ttre deed for coordination with them or
rdlth other govemmen$l juri$dldlons tbat have an interest in particullr rypes of cases.

txperr kno*ledge and experience ln corductirg intarviews and lnterrogrtlons; and the sdmisribllity of
relevant evldence and admiEsionr ln cdmtnsl ard eivil courts.

Ability to rftacthtly communicrtt both orall,yand in wdting, to testify in court, interrogatelinterview
surpec$ and witnesses erd write compreheniive y€t conrirt reports of invertigrttons,

Xnowledge of contract s€curi$ operatiom n *rve as SMt In th€ design of speciffc securlty contrects.

FACTOR 2 - SUpIRVTSORY COitTROt S

Works under the genfral supervlrlon ol the Oirsctor, Oflice of Securlty and Uw Enforcernent.
AslgnnenK rre made thntugh ln tsrmr of oil/trall objsctives to bG achisved. Incumbent independently
plan, devolop, organhe, ond condust Investhationr. Technlsal methods ior runductlng Investlgationr are
not normally revhwed. Compkted inrrertlgrtionr are rgvirwtd for roundnesc of overall epproach.

tAcroR 3 - GUTDEUNIS

Guidellnes incltdc admlnlstnth,e polkhr rnd prccedents which are applicable but $tated in general
termr. Guld€lines lor pcrfonnlng the wo* rrc scrrcc or of limlted utt. Thr employec nust ure
ingenuity, initlatlvc, resourrefulness and knowled3e of th€ p€rtinent msthods rnd technologi$ to
modlfr or e,ftend tstirbllshed spprorcher, In order to mlve problems whnre tradltlonal appro€ches will
not work. The Incumbent murt plan, dlrett.lnd coordinrtc scrudty Nnd Law f nforcdment pollci€$ and
prucedurer to en3uru thNt thc $esrtar/s responslbllity for th8 proteclion of livar lnd gwrmment
prop€rty ie fulfilled. The Incumbeffi mun also Interpret Deprrtmental security guldellnes for other and
issue Inrtructisns on methodr and procudures for appllcation to VA in$tallations. The incumbent is
frequently requircd to make judgmentrl decisions on policy and regulatory interpretatlons ln dally
contacts with facility menaEamrnt and police and securlty servlce chieb to resohe controvarsial lrsues"

FACTOR 4 -COMPI,EXITY

Felony criminal investigattrre duthr are of a dlve** nature and must be legally ond rechnlcally correct in

accordance whh locrlrnd/or faderrl lawr withln romplex and sometimi!

boundarh*.

ffne inwmbcnt must drtermiru thc scope of Invmtlgatlon* and expand investigetions uiltil

rsfflclsnt facts ar* ohain*d to prDve or dirprove ell dlleg.tbffi identilttd durinS the cour$a of an

, l (E)



investigatlon. Mrker independcnt dechlon* ts d€tetrnine car* objectiver, plrn for needed staff andlor
equipmenl and cosrdlnatr lvith othar jurl*dlrtionr which may be affected. Tha lncumbent ls frequently
required to make significant independent jdern€ntal declrions on policy and rqulatory interpretationr
in daily contacts with facillty mrnagtmcnt and police and r€curity servica chiefr and provides
co nsultation in resofvlng conffovcrsirl irlucs.

FACTOR 5 - sCCIPT AND TTFECT

The purpose of the poiltion is to plan and coordinate crlmlnal Investlgation$ ar various VA facilities and
offices nationrdde, rs well es Pueno Rico, 6uam, and the Philippines. The inrumbent b algo responsible
lor conducting comprahensive law enforcement and phyrical see urity program inspeclionr at individual
c€nters thtoughout th€ VA rysttm. Work invofues planning, coodlnrtlng and performing asiig,nmenrs
to address the rnost compfex problemi or initiativei crosslng e range of prograrn araa:. lrl/ork effortr
result ln the detection Nnd resolution of threats or challenger to th€ welt-b€ing of lub$tafitial nunlbers
of people.

FACTORS 6 & 7 - PtRsottlAt CONTACIs

The incumbent ir an offklal conl&t repre3rntrtlv€ of ths Oeputy Assletant Secreury for Socurity and
law Enforcem€nt wlth the unlted states Attorneys, u"5. Disrrkt court Judgeships, u.s. Maruhah, vA
0istrict Counselg, as well 6s repre$ntstlvcs of all Federal, state, and locrl low enforcernent agencier.
Contffts are with Indfuidualr or groups from the gtneral public, outside the a6ency In moderately
unstructured lettin8!, on r non-routine basis. The extent ol eech contact is different.

PURRPOSE OF CONTACTS

Thc purpose is to establl$ and coordinate law enforcernent iwestigetiom; plrn and direct and
coordinate Security and law Enforcement poli{ies and proredures; conduct crlminal inyestigations,
s€culity proSram inspectiont, lnfluence, p€rsuada, interrogale, sr control people or grcups" The people
contacted may be fearful, sleptlcal, uncooperative, or dangerous.

FACTOR 8 . PHYSICAL DTMAT'IDS

Work in the offlce ls usually sedentary. When conducting criminal investlgations rnd/or undercover
surveillance work, the ernployte b rubject to regular and recurring e,crtlon such as exlensiw walking,
long periods ol standing; stooping, bending and climbing. Work also regularly invohes extended duty
hours and extenlive duty travcl to me€t Investi3ative missbn requlrements. The work require: the
incumbent to be profichnt in the ure of firurms and sther law enforcement squlpment to protect

him/herself and others in hostile eRvironments.

FACTOR 9 - WORK IT{VIRONMINT
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$gmr rn* h pertsflrcd in rn offtcc rttt|tg, uthlh otlnr wcrt ir pe rformcd in Jsttirgs whcrt ths
cmp$yqr hr.r no control urcr tht anviranrn*il and ir subJect to expost rG to tle chncnts rs well as
lurardi psucntrd by thc crlmlnrl c,Lnrei*. Sotchlnfety pr?c.rdbni rru rcgulrud Including thc
ocasfonrl nnrrtq rnd u* of prufecthEsquFmcnr, rnd thc urc of polkt rquipmrnt, to includr
ffrcatmr.

t ,  . , , , , ,
[* . ,  - '
#r'* 

, ,i,
ll
i

t
i

f '



POSIT|ON DESCRP/ilON lrtcarc Rcad lnsrrrdons on thc Bacl)

@nroesrrrrox ff r:w
[neesrralsxr*tvr OoflrER
EXA,A}IITIOil aSld 

-I 
pahn, af*r4

rlqln|3lalNEaa?

xll oBEr''

loeAnkl|t
AOEIC^'Ot
ESrAitltflllt

c. lroofotaYtt
iINEU

tr FIIT]TYEL
iEUtatr

L iEEOHEiFEDI'
ru?civrs 0t
rsnanlocncE

INSTRUCTOR/ S PEC IAL AGENT
la D€PlAluE tr. AGEi€Y c Ir{iD

DEPARTUSNT OP VETERANS AFFAIRS

OFPICA OP SBCURITY & LAll EIFORCBIIENT
r. sEcoto suBoMsox
VA I.AII ENPONCEMEr T T&ATNING CENTBR

€ FFIH SUrarVtSrOa

: SIGMIUFE DF EIIPLOVEE t+rrql

20. SUPEnVfsOBY CERTIFICATIONz I ctrtily tlet /,/is it u acc.vat vith th *'prvdg. tM rtit i4{o.nriu u n b utd /o tiittnry-ptrp'd
t,4nrrat 

"l 
ttn t sjo, &tict ,|rd ret'pt!,ilihit { thlt posittotr ad it nlod'8 ta twoitnt r t od ppat { grblic fwdt- ad dm ful* o mil''dw

arT:'|tlz1'tior,el ,'lena'Ithi4{. od izr th. ptinon it nacattst lo cqq oltl t'''.a.,{t my e4titvt? tloltdorrt a! wh stauEt or tl*ir iaglsqnttg

A TyPtOn fttrTtECarx|lEUArEslJPEluSm i L lYPEgll^l|EllOnruOttllGHER{EtJEt.srPCRrrlSOf,CRUlr{,GEAtq'fu/|t

BILRICH. DEP(TTY DIRECTOR, VA CAGLE, DIRECTOR. VA I,E"C

f//z-
2 I. CI/iSSIFICATION'X)A GRADII\C (:ERTIfl CATTON:'

a\

19. EMPLOYEE REVIEW - This ir 3| rccrratc dcrriplion of thc najor dutics
rnd nsport3ibillicr of rry Do6ilbn.

i OAIE

I F' 2 -t'2-

potiriort hat }'cn clasifcilgrdtd ot rc{dt''.d by Tlth t. U.S. CdA
with soaMt pbl,t^.d b1 tl= U.S OlIlcc d Pc?Jor'

Uatug.',artl or, if rc publbhcd t,d],futdt qply dlnctly. cdrtistr,ty .irh

A ETPLOTTC |'vi'd,

B. SLp€RVISOF

c cLrsslFlEc

lCrnON Srrytl^nos (5EQ.!N Ct,ASSrrYr)lc,GryroriG F|?b|rron

ltuL^ frcjtirh,n.lfuln-N'. T,oui ^1 !rsl,k/"] s";i f' Nd z
6.*^&

T}! on th.it
applicatioq tc rvrilrblc in lhc pcrsmcl officc Tlc slrsriflcaoon bf $c pollion msy
bc rwic*cd od concdcd by thc a8aq or thc lJ.S. Oflicc of Pr6mml Mmrgancnt
Infdtttldon oa chssificriOndob grdlng rytrdr and conplains or acmpUar fiom
FLSA, is rvailaHc tlorr thc pcmnncl oflicc or thc U,S. Offict of Prrsonncl

rqnlls:

fro /.rtoun pnr,,niil
I t - t

IJITTLE ROCK, An

.n{ru'rrft E "Sffir

.rol|4t:Ic4 

-{.arCcA'tl|ll|}I lJ srr'E

TR,AINING INSTRUCIAR

NSll 75{O{r}€3a{65 PREVIOUS EOIITDN U$ALE

Yer



LtJ: tat  t r - .Lr)  Jf .J, t  J l tGl I ta.{ r r ( l t ;  \xYn:.  ! r \  #

POSITION DEgCRIPTION

TRAInIING TNSTRUCTO& G9r7U'11

Thc irrcunbcnt (s) servcs st thc VA Luw Enforcedent Training Ccnct located on thc
North Linlc Rock campur of tbc Cwrual Arkarrsas \tctcrsns Heahhcars S)rytcm. The VA
I.sr*' tof,rrcemeut Trainiug Gntcr is the natioml training cenrcr for ajl law cuforccment
training within the Dcpartmant of Veter:ru Affairs. Additiooally, tbc VA LtiTC is s
Francbisa Fund activity anl, as sucb, pmvides law enforcement treirring for otbcr Fcderal
law enforcancnt agencics.

This is a porllion will hsre primary rcsporsibilhies in conductirtg lraining in a widg range
of lew enforcerneDt topics. In addition io generol hw enforccrncm subjccts, the
inLrrrrbent mu$ bG proficicnt in fircarms. dcfcnsive tact'rcs, policc bxon ald physical
fitness tratniog. Ths dutics and responsibilities of this poshion includcs tle Traioing
lnrtnrclor, GS. 1 712 S€trics, Criminal Invcstigttor, GS-l E I I Scries and Program
Manager, GS-301 Sedes. Training inEtructor duties accormt 61 90p./o of posh'nn dutics,
Program !,{aaegemcrl rhi'res accourn for 5% of posltion dutics, and Criminal Investigator
duties account for So/c of full timc duties

I. PRINCTPAL DUTIF,S AND RESPONSTBILITIE,S

A. Training Irumlcor:

Scncs at th: Law Enforcerncnt Training Cedcr locatcd at the North
Littlc Rock Division of lb€ VA Medicat Ccnrcr. Litrlc Rock. AR as an
instr@tor in secufty end law enforcemcnl fnlicy and operations.

Prrlnres, adits and pcrtodtcally updatcs policc inslructional material
and sflrdcnt or$lincs relevant to Dcpartment of Vaeraru Affairs l-au,
Fnforccment Training Centcr.

hcsents formal classrourn insu'uclion and dcrpnsrralions in VA
lrotestit/c poticy, bostc police mctho\ Fodcral snd st$a criminal iaw,
r-rnrrned dc&nse and wcarron dcploymed. Sturlcnt panicipants
includc unifonncd offrcers, det€c.tirl€s, supervisor aud Cbicfs, Police
arrd.Seeruity Sqvices (Gradcl4-12) ftom ttre Dcparlnrnt of Vctcrans
Aferirs and otber Fedcral law atforccmcrt agcocics.

Assiss in ilrc eriablishmcnt of taining corusc Boals and objectives.
Msintains full knowlodgc ofpqlicy, regulotions and public law
changcs whicb cnables rhc incunbcnt ro pmvide clrrrerfi lrainiDg to
police petvrncl within tbc VA Eystem

Fartlciprtee in tha evaluarion of csch hakre's acadanic achievement
andprovller extra hstructionwhca npcd ls indfcatcd. Pcrforms in-

l .
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dcprh assignDcnts of individrral and olass progress to cnsuls tlut
inilruction is cltrtent, accuralc and eficctite.

6. Rescarcltcs thc lcgal background ufcourt dccisions rclaling to polhc
pmcedr.ntxtaught and alcltlops rcfxcrrce files supporting all
irrstruct ional m aterial.

?. Participtes in thc dcraelopmcn ofan abbtcviatcd reference file of ttp
crimirral $dutes'of each state. Conducts liaison with couilctpul
training facililies ofFcdcral statc and bcal lqw enfotcement rgencics-

8. Parricipatcs in rbc cocirlinatiun of spcial training proSrcms utilizing
the instructon and fscilitics of tbcse ageoclcl Thcsc pmgrarns are
normally br Chisfs.'Policc and Security Serviccs, supcrvisors.
&tcctires and uniforkicd police officers Aom VA facilitics and otbcr
Iedrral law enforcanert organizatbnr natiornvide.

9. Particfates it rhc adminisdativc processing of police trainces, thc
managemelt of raining suFFrly invcntoq' and other sstivities dircutly
relatcd to tbc operatbn and supporr of the VA Lsw Enlbrcement
Training C,orrter.

10. Plans ant rchedules instnrctional periods and complctes mccssary
itrr888erlrnts for tninirg equipmeor required for tlre instnrction.

I l. Assists in the dcsign crd adminlsrtalion of forrnal coutsc
c1arrinariOnC and roainn". c statlsrical analysis of the cfrectivcrrcrs of
instnrctlon as evidcnccd by examination :csult$-

kogramMarugcnnn

I. Is rc.:ponsiblc for guiding Policc and Securig'Uait Chiefs ln matters
pcrtaining to training, law enforccment, phlahol rctriry and
cmergeocy siluation cootrol. Is also rcsponsibte, as dircctc d, for
suidins ficld hcility mtoagets in these ssnoc areas.

2. trcumbenl asiists senigr level in$pcdots in conducting proefam
inspcctions to detcrrninc existing law snforccmcot aod physical
sccurity condhions at individud facililies. Dt ring thcse inspcctions
thc incumbcnt is assigncd gccific responsibilitics by the senior
inspector and is axpected to ffmction indcpendeully n acconplishkrg
thcm.

B.
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C. Criminal Invcstigpror

l. lrpurnbcnt is eropowcretl with law enforccment suthority to conduct
inw.sti€ati'ons of scrious crirnes d tlepastmlnl ofVeterans Afrairs
hcilities. cases to whicb.the irrcumbent is assigncd are nomrally
bcyond the inwnigalirn. capability of thc local facility police uoil and
rrc normally scnsitive in nature.

2. Incumbcnt sceks and cotlccts evidcnce ofcriminal activity undcr
difticult, rrcn.voluritary circun stance s. Evidcnce col lccl cd rnu st bs
rcvicrlcd and wcQhed for srlficicncy in successful prcsecutive or
adminisrratiw disciplinarf'action as rr4uircd by applicabtc laws or
rcguleriors. Any eonfllcts in widsnce must bc rcsolval prior to case
coruptct'nn

J. Incumbent us$ resourcefirlness and initialivc in plannilg crirninal
daeaion activity and devcloping informstion mceting the r;ritcria of
cvidcnce. Activities of the typc mrmally investigatcd are ongohg
propeny thcfis a"d dn S truffic practices by suspects ciutious to
conceal lhcir activitic s

4. Incrunbcrt is nomrally reqr:ired to botb develop rnd close a case to
include detenuining sufrieiency of evidence of a crime. apprchension
and rrcst, and thc participation in rrrangemems and trials of
prircipals involved.

5. [rcumbenr is requircd to accornplish prclimiury' invcstigations and
adramce surecys as F.rt of planning for effcstivc iovestigarivc
op€fat'to[s. Prior plarming teCuired t]rc accomplishmerrt uf
coordinatbr wi0r offcials or Sate and Fcderal larx cnforcemcnl
agcncicr 1o assure rheir coopernion lfnccded, and lo prccludc
inadvcrtcnt conllicts rrith parallcl efforls or violaticrru of.1'urisdictions.

6. Basod on cvidencs dcvelopcd and leads obtaincd at a local facilily, the
incumbqnt may expand the scopc of an ongoing Investigation as
ncccsssqt to arrivc, at succcssful casc clo$uc. Sucb act'ton is subject to
the jurisdictional limhs impled pursuant to Titlc J8, Section 218.

JOB FACTORS

KnoUftedgc Re{uirglof the Poqitiop: Ths incumbcnt nust havc an cxtersive
knowlcdgp of law enforcerrnt prsclices ud proccdrrrcs. The incunbent must be
Iuowlc.dgeablc of the rules, procedurra, anrVor opBraliors in uaining devcloprnert
to pcrform a wide varicty of intarclued or nonstandard pmccdural assignmcnts
and to rcsolrt a wide range of problcms. Alplics skills ga'urcd through
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deraelopnrnl otpcthucc or relevarrt gradrrarc study in applying training
tlarclopmenr prirniples and tertmiques in a spccialized arca

Sulrqrl'irory Contmls: Thc incumbmt pcrforms uoder rhc gcneral supcrvisiou of
thc Dcputy Direotor, IawEnforccmcat Training Cenrer nirile 'mthc capucity of
Training Iutructor and ttriJc providlng guidarre to Police and Secrrity Unir
Chicfr and frcility managcr:lr. 'l}e incurnbonl performs udler $c gcneral
supenision ofthe Deprty Assistant secraary for Security and larvEnfnrcesrcnt
(VACO) or assigned Smior lnrrcsrrigaor whitc in thc capacity of Crinrinal
Inrestigator. Norroally, ttr supsrvisor is kept adviscd or'case dcvclopmens
through tctcphonic and written rcports. Advisory assistance is avaihblc to the
incumbent for unpreccdciled or unrrsral sitrrations that mr,v ariuc during rbe
course lf an invcstiption Howcrycr, at thc invcstigltion sitc, rhc incumhcrt aos
witlr law enfbtcemenr attlrriry &tcgatad to him directly by ttre Secretarl. ot'
Vcterars Affahs. Hc b thcr€fore. requircd to takc cffcctive technicul and
administratiw clrarge of assigned c€scr 611 go opcratc with rhc high degree of
initidivc and resourpcfulncss appropriate with his level 61'6"1"*tcd autlrodry.

CUi5lJiOgg. Awihblc guidelines do uot adequarely covcr thc sptcific problemc
or nnrtlers inrrulvrd inthc aca of all issi3nnrents. Judgcmcd roust be uscd in
dctermining indepcndeutly to $ihat cxtcnl iul cdrcation guidetirrc or lnoccdrrr:u
requbcs interprer.tion Bod adeptat'bn to be appnopiate, e.g., for I particulat
trainiDg sctting. sfildcnt Fpuhtion or Fcdctal rclationship-

Conplen$ Atsignnems arc ronually characrerizcd by thc convcntional or
cstablishcd nature of thr rroinrng lTgqrItrq'od thc lcqutqDelf fgr sOmc adrp_Lation
of oristing rnatcrials oi nEihdrst; Employee garhcr relcvant inforrnation. arialvzc
psrtir*nt inbrmation, ancllze p€rtincut dat4 develop tinCing and rnake
rccornrr*ndatiurs bascd on prccedcnt ud their indepcndcnt knowledge, r\pplics
knowlcdgc oftraining urd petsonncl o spccific shuatiors whb many vriahlcs.
Perbrms courplctc assignmcnts rcquiringttr r.rsc of g variety of analytical and
other techniqucs !o solye pmblems cbaracreriiecd by: many bsres, detcrmirring
imponance of Eqts, in dcpth exploration ofagrney policies and practices, and
inrmlrrcment witb gencrally cooperative parlics. cbooscs tom scwral courscs of
action depending uu thc tbcts and issrrcs iovolvcd and rhc objeoive oftie
arsignment.

ScopS and EfEpt: Thc work inrobe.s dcajirrg with s wids yari€ty of complcx
problcms, qrrstion& or siilations inttr spccializcd ficld of lar*.cnforcernent
edrration end tralrring devclopmed for thc purpose of reoranending cowse
re4uiremenlr, rcvicwbg counic contcnt and providing irutnrction covering a widc
raricry of toplcs. lncurnbcnt dcvcloF or ravires objective tcst ard dctermines
ndtsbility for inteodcd uscl elsc of administration and scoring. mislcadirg
terrtirrology, ovcrhppkrg ltems, iterns wirh cluer ro quesiions, and similar
dcficicneics. rncunbsnt recommendsrioru and wort Foducrs haw an injluence
on thc openting rncfhods, conduct, cfrectiverss. and lnst of a pojcct or
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endeavot. for ttp purpor of whiclt is 10 improve specific education and training
methods or prec{ic€s.

f-ersonrl Coilacts: Pcrsonal contacts arc often timcs ousido tbe irnmediate off;cc
with eurpbyees and plggfan rnaDsgcr$ in the samp agency or in othcr agencics
with closcly rclated pi6grahb. IndlvirJr.rats contacted includc peoftssional,
tcchnicel. ard adminisrriiive sfifrat rarior:s organizarional levcls in medicat
ceutcr nraJuggrucnr, hcadquartcrs rnd rcgioul officcs. May also havc contsct
with othcr Fcderal law cnforccmcnt cntirica whcn developing specializcd
pfoSrams.

h,llposc olCqlnlar"lg Thc purpose ofcurtacts is to advisC on treining progarn
issueg, md lo consuJt and a-\sist individrrals and officials of organizations on
problcms, qustions and programs when the goals of lhe pcrson contactcd ure
sirnilar lo thosc of thc training spccieJisl. Incunrbent provides adviuc, ctarifies
problerns alrd Fsotves quesrionr rcgarding phns, schcdulcs. rurd course conte'nt
rcquircmetts with a raricty of officials.

Pbysicql Demalrds: Thls position dcmands abovc avcrage pbysical skills snd
abilhics. Irrumbefi will bc tcquircd to stand lone p€rio& of tirnc and engage in
physlcal conditioniog activtrles that are oftcutimef cxtrerrcly pbysically
dcr.nanding. Ficldwork mry involve travcling to intsn'ie$'s, tru.iniltg activitics.
clc.

Yq*Enytlgnee$J Work is pcrformed undcc all tt?6 of envirorrmental
conditioru. Incumbent ray bc required lo pcrform duties oul of doors in all tyrcs
of wealhcr condhions. This position (l) Involvc travcl whch includcs the norrngl
ever day discomforts of auto, rail and ait rangorlalion

IN. OTHER SIGNITTCANT FACTS OR EXPERTENCE

Tbc scruhivity levct of the position h Nonc.rit'pal-Sensitive. the selectce musr
mcet appmprfue c}:arauce reguirenents.

A physica! examination is rcquircd prior to ernptoymcnt.

The incumbcrn will be required lolrave anennual plvsical.

This position is likely to reguirc tcqucrn travcl. Overnight travil nny b as high
zs 10v/e

This position rcquires *u"* gavel,



Dgpartment ef Veterans Affairs
Oeputy Assistant $ecrutaryfor $rcurity rnd L*w finforegment

washlngiton 0c 20420

JUL 3 0 20u
Ghief Inspector

Special Deputation Unit
United $tates Marshals $ervice Headquarters
Tactical Operations Division, Office of Security Programs
2604 Jefferson Davis Highway
Alexandria VA 22301

b(t)

I am submiiling three (3) names for renewal of special deputation for the next
three year period. The appltcant is a Special Agent (GS-1811) cunently assigned
to the Executive Protection Division, (a federal law enforcement agency
performing personal protection for the Secretary and his Deputy) with the
Department of Veterans Affairs. Upon approvalfor specialdeputation the
applicant will only require reappointments.

Name SSN DOB Date of Qualification

Wth the submission of this authorization letter, lhereby certify that allthe
information contained in the enclosed Form USM-3A Rev. 05/11has been
reviewed, verified and are true statements. Also, the applicant listed above have
no internal investigation pending within our organization.

lf there are any questions, please feel free to contact

-

of my staff

Sincerely,

Agent in Gharge

Enclosures



U.S. DeprrEnent of Justice
United States Marshals Service

Application for Special Deputation / Sponsoring Federal Agency Information
PLEISE TTPE OR PNNT CLEARLY. TNCOMPLETE APPUCATIONS WILL NOT BE PROCE$ED. DO NOT USE ACRONYT,A

AppticentNrme:I DoB:I SSN:I
Employcr: Department of Veterans Affaip Employcr Addrcss: ElO Vermont Ave, N.W. Washineton. DC 20420

E-meil:-

-
Job Titlcf Special Agent Job Series (If Fcdcrel Employee): Gs-lgll

To bc completcd by thc lpplicrnc Providc full deteils rnd supporting documcntrtion whcn rpplicrblc.

EYEs ! No I am a citizcn of thc Unitcd States (includes naturalizcd citizens).

E YES E] NO I am employcd full'time by a fedcral, statc, local or tribal law cnforccment agency, or an agency approved by thc DOJ.

El YES E No I have successfirlly completcd thc following basic law cnforcemcnt training program or military cquivalcnt
(EXCEPTION: Executive Office of Unitcd States Attorncy). If nol state what course you have completed that is
(FLETC) comparable and providc documcntation and/or ccrtificate of completion;

Acsdcmy: VA Law Enforccmcnt Trsininr Ccrtcr ([,EICI Coursc Namc: Brsic Police Qfficer Coursc
Locrtion (City and Sratc): N. Little Rock AR Complction Duc (MontlrA(car): f_

I YEs E No I had a 5-year brcak in law enforcement, however, I have complcted a law cnforccment refresher course within the
past ycar ofsigning this application (attich ccrtificatc):

Acrdcmy: Coursc Namc:
Locuion (City and Statc) Complction Datc (MontlrA(car):

E YEs E No I have at least onc ycar of basic law cnforccmcnt cxpericnce to includc gcncral ancst authority. (lfno gcneral arrcst
authority, providc lcttcr explaining what your authority was or is.)

Agcncy: Dcoartmcnt of vetcrrns Affairs os&LE Locaion (city urd srEtc): wlshinrron. Dc
Datcs (MontMYcar - MontlrAf crr): 

-EIYEs E No I have not been convicted of a crimc of domestic violencc as defined in Tirle 18 U.S.C. Section g22 (eXg)
Lautenberg Amendment.

E YEs E No I havc qualificd witlr my primary authorized firearm. Givc full description (firearm manufacturer, model, caliber):

'1ft) D.r"ription:E

QualifrcationDate(Montly'DayA{e*l I- (Qnslificstiondstcmrstbcwi$in6monthsofrppticationdatc.)

I YEs I No I havc read and I agrec to comply with thc dcadly forcc policy of either my agency or the Departnent of Justice.

El YEs E No I have included a copy of my employer's authorization letter stating that thcy concur with my participation and that
the applicant has no internal investigations pending within the organization.

To bc complctcd by Protection Dctrils only (pcrsontbuilding/rssetVrrtifrcts, ctc):

I YES E No I havc successfully completed thc following basic protective services training program. lf not" statc what coursc you
have completed that is (FLETC) comparable and provide documentation and/or ccrtificatc of complction.

Counc Namc: Executive Protection Tnininq Coursc (VA LFTCI Location (City ard Statc): Wlshin$on. DC
Drtc Complctcd (Montlrltcu): I_ (Auach ccrtificd..)

I ccrtify thet thc rboYc strtcrncrts rG truc rnd rccur.tc. (Frlsc or fnudulelt informrtion knowingly provldcd ol this form b crininrlly
punishrblo pursutnt to fcdcrd hw, including Titlc lE U.S.C. Scction lflll.)

Dttet 0712712012
Form USM-3A

Rev. 05/1 1

$ignrturc of

Ptcviously Fom USM-3R- Prcvious Editionsof fum Obsolete



Application for Special Deputation / Sponsoring Federrl Agency Information (cont )

SponsoringAgcncy Addrcss: 8!0 Vcrmont Arc. N.W. City: Washington Stete: D!i_ ZIPI20420

Nrmo of District contrcti I T.tcphoo.,J-Eo,.tt,L
Nrmc ofSponrortd Applicrnt Enploycr: Dcpartmcnt of Vctcrans Affairs

Typcofrcqurst fl ninrfim-[] ncrrcwot (Mustbenbntacdpriorto60daysolaptratlondare) ErplrrtionDrtc(Mouthffc*r): LEl20l2.
$trtc solt purpost of$pccirl Dtputrtlon (cxphlnlng thc nccd rnd jurtillcrtlon for thc dcputrtlon, to inckdc thc nrmc ofthc terk for6,
opcrrtion or spccful projcct):

Justification:

X-To prctecl pcrcons under federal assault statues- Executive Lcvel - Crbinct

X-Other: "Valid only while providing protcction for thc Secrctary and Dcputy Sccrctary of thc Department of Vctcrans Affairs."

Sponsoring Agency/USMS: Provlde full detells rnd supporting documentrtlon for dl "NO" rnswcrs.

E yns n NO I havc rcviewcd thc Applioation for Special Deputation / Sponsoring Fcdcral Agency lnformation (Form USM-3A)
submitted by thc applicant for Specid Deputation and vai$ that the statcments submitted by thc applicant are true
and correct.

[] vES n NO I havc cnsurcd thc applicant has read and understood the cunent dcadly force policy from thc Sponsoring Agency or' from theDepartnentofJusticc.

[] YFs flNo I havc included a copy of the applicant's employcCs authorization letter stating that thcy concur with the applicanfs
participation and that thc applicant hu no intemal investigations pending wlthin hiVher organization.

I ccrti$ that the above strtemedts arc rue snd accurrte and that I have rcviewed the rpplicant's statements. (Falsc or fraudulcnt information
knowingly provided on this form is criminally punishable pursuanl to federal low, including Title 18 U.S.C. Sccrion 1001.)

Signrturc Dilu A7D7t20l2

Printcd Nrmc of

USMS Only: Provide full detrils snd supporting documentrtion for rll I'NOil rnswers.

il YEs I No I have attached a copy ofthe favorablc adjudication memorandum from thc Personnel Security Branch (PSB) and the
date of adjudication. (MANDATORY for unescortcd acc€ss to USMS space and use of IT systems.)
Date (Month/DaytYcar):

n YEs fJNo I have provided thc applicant with r copy of the Memorandum of Understanding (MOU) between rhe USMS and thc
applicant's omployer.

SDIIStflOily: [,tpproval I Disapproval f]Applicationlncomptete I Otrer

Signrturt: Chicf, Sptcitl Dcputrtion Unit:

Form USM-3A
Rev.05/11

, / r) spoNsORrNG FEDERAL Ac[Ncy INFORMATI0N
Dl\rt / To be completed by thc sponsoring agcncy point of contact and signed by the sponsor. Type or print clcarly in black ink.

Sponsoilng Agcncy Nrmc: Departrnent of Vetcrens Aflairs Sponsorlng Dirtrlct: DDe District of Columbia _
NrmcofSponrot, AgoncyPhonlNumbcr: (202)I

Prcviously Form USM-3R - Pravious Edltlons ol Fom Obso/efe

Drtc:



Departmtnt of Vsterane Affsir*
Deputy A$ lstant Secretrry for Sscurlty *nd Lrw Enfsrcemant

Ittlaehlngton DC 20{tr0

uAn I e l$U

Chief Inspector
Special Deputation Unit
United States Marshals Seruice'Headquarters
Tactical Operations Division, Office of Security Programs
2604 Jefferson Davis Highway
Alexandria VA 22301

I would like to nominate applicant

A(u\

Services
tobeappointedasa$pecia|DeputyMarsha|.NomineeEtras
qualified with his assigned firearm. The nominee is a Special Agent (GS-181 1)
cunently supporting the Executive Protection Division, (a federal law
enforcement agency performing personal protection for the Secretary and his
Deputy) with the Department of Veterans Affairs. Upon approvalfor special
deputation the applicant will need to be sworn in.

#L'j::ffjj.;i:i,t3l,1fn:H"1:"Jf iij'*I*containedin
With the submission of this authorization letter, I hereby certiff that allthe
information contained in the enclosed Form U$M-3A Rev. 05/11 has been
reviewed, verified and are true statements. Also, the nominee / applicant listed
above has no intemal investigation pending within our organization.

lf there are anv questions, please feel free to contact

-

of my staff

Sincerely,

Agent in Charge

Enclosures



U.S. Deprrtncnt of Juutice
United States Marshals Service

$l
{r

$

Application for Specirl Deputation / $pousoring Federal Agency Information
PLEASE TYPE O& PNM. CLEARLY. INCOMPLNE $PLICATrcNS WILL NOT BE PROCE$,ED, DO NOT USE ICRONYTE.

Appticentt*"r"I oor, I*n ' I -
Ernployer:DepartmentofVeteransAffairs EmployerAddress:Sl0VgrmontAyeN.W.Washington.DC 20420

-

E-m*l:E
Job titlc: SpFciFl Asent 

- 

Job Series (If F'ederrl Employer): GS-l8l I

To be completed by the rpplicant. Provlde full details rnd supportlng documentrtion when eppllcable.

[]ves I NO I am a eitizen of the United States (includes naturalized citizens),

[l vfS n No I am employed full-time by a federal. state. local or ftibal law cnforcement agcncy. or an agcncy approved by thc DOJ,

fi ves I No I have successfully completed the following basic law enforcemenr training program or military equivalent
(EXCEPTION: Executive Office of United States Attorney). If not, state what coursc you have completed that is
(FLETC) comparable and provide docurnentation and/or cenificate of complerion:

A*dcmy: USAF/OS l Acadcu(AEO-SI ) Coursc Namc: Basic Soccial lnvcstieations Coutsc

Location (City and Sutc): Washinqron. DC Completion Datc (MontMY.u)lII

f] YEs El No I had a S-year break in law cnforcement, howcver, I have completed a law cnforccment refreshcr course within the
past year of signing this application (attach certificate):

Ac&demy: Coursc Narac:

Locrtion (City and St8tc): Complction Datc (MonttrfYcar):

El yEs n No I have at least one year ofbasic law enforcement experience to include general anest authority. (lfno general anest
authority, pmvide let$r explaining what your authority was or is.)

Agcncy: USAF Oflicc of Soccial lnvcstiqations Location (City md Statc;: Scon AFB. lL

Datcs (Monthlfcar. Month/yrar): II

8l YEs D No I have not been convicted of a crime of domestic violence as defined in Tirle lS U.S.C. Section 922 (eX9)
Lautcnberg Amendment.

EJ YEs I No I have qualified with my primary authorized firearm. Give full description (firearm manufacrurer, model, caliber)r
.?,'t) Description:-_

Qualification Datc (Montly'Day/Ycar)f (Qudification datc must bc within 5 monilrr ofapplication dat€.)

fil YES I NO I have rcad and I agree to comply with the deadly forcc poticy of either my agency or the Dcpartment of Justice.

EI YEs D No I have included a copy of my employer's authorization letter stating that thcy concur with my participation and that
the applicant has no intemal invcstigations pending within the organization.

To be completed by Protection Details only (person/building/assets/rrtifrcts, etc.):

E ynS t] NO I have succcssfully completed the following basic protective services training program. lf not, state what coune you
have completed that is (FLETC) comparable and provide documentation and/or certificatc of completion.

Corn'se Name: USAr OSI hotcrtivc Sqrviccs Opcntions Coursa Locrtion (City rnd Srarc): Srn Adonio. TX
Date Complcted (Montl/Ycar): I_ (Attach ccnificatc.)

I tcrtifythrt thc lbovc strtcm.nB rrc lruc rnd rccuntc. (Frlrc or fhrudulrnt Informrtion knowlogly providcd 0n thii form lr crlmiurlly
punishrblc pur|u|nt to fcdcrrl lrw, InrludlngTitlc IE U.S.C. Scction 100I.)

Form USM-3A
Rev.05/11

Signrturc ofAppl



dppllcrtion for Special Deputatlon / Sponsoring Federnl Agoncy Informotlon (eont )

D SPONSORING tr'EDERAL AGENCY INTORJIiATION
' To bc oompleted by thc sponsoring rgency point of onlact and signEd by the sponor. Typ or print clcarly in blrck ink.b(

Sponrorlng Agcilry Nrn$ Dmtnmcnt 0f Vctcans Affol$ Sponrorlnl Dirtrict 9!Lp$t&lg[&!s&!is
Nrnrcof$porso" I AgcncyPtonlNorbor,L

SponroringAgrucy Addrcsr 8lQ Vcmon Avenuo N.W, Cfty: Wr$irtrton $tttc! g;- zJr:2042I 
-

Nrmc of Dht'rcr coorrct; J rtnplnn..f gurnz

Nrmr of sporso..a app*.otrfu Applicmt Employcn Dcpearncnt otlaenrrs Alh-iq. * .
Typcofrcqucrt ffiffrstnrn" fl Rcncrvrt (^lutbctubniuedNa.,06A@tqptvttudatc) Etplrrtlon Drtc{lrlsntl/Yaer]:
Strta rolc prryoro of Spcclnl Dcputrtiol (crphlnlng thc ncc{ rnd turtlflcethn for lhc dcpuhtloth to Inchdd lltc rrnc of thc trrk forcc,
oln'rrlior or rptchl 0ruJcct)!

Jusilicrtion:

X - lb protcc firsons undar ftdcnl asru[ gotuc,g - l3xecutivc Lcvcl - C:abinct

X . Othcn "Vrlid only whilc providiog prEtcaion for thc Scirrury ind Dcpoty Sccctary 0f thc Dcpanmcnt of Vetorrnr Affairt."

Sponsodng Agpqcy/USMS: Prtvidc full detrib rnd rupportlng docummtrtlon for rll'rNorf rnswer.

fr] yeS D t.tO t havc rcviewed the Appllcation for Sperigl Deputatlon / Sponsoring Fcdcnl Agcncy lnformation (Form U$M-3A)
submiucd by thc appticant for Spccial Dcputation rnd vcriff that ftc ltetcments submitlcd by thc opplicant aro truc
and corrcct.

EIYUS EINO I hlvc ensurud the applicant hag ncad and undersood the cunent dcadly forcc policy front drc Sponsoring Agcncy or
from tho Dcpartrncnt of Justicc.

B vas E NO I havc inctudcd a mpy of thc rpplicanfs cmploycr's ruthorizition lcttcr stadng that thcy concur wlth thc applicant'r
prrticipation and that thc applioant has no intsmal invcstigations pending within his/her organlzation.

I ccrfify lhrt thc abo\rc statcmeoF rrc true and rccrnetc rnd thrt I hnrc rcvlcrrcrl tlrc rpplicrn('s narcncnts (Fltsc or fraudulcnt infonnrtion
knorvingly povidcd on rhis fonn is criminrlly punishablc puruant to fcdcnl lrq including Titlc l8 U.S.C. Scctlon 1001,)

Si3nrturt Drrs 03/1220t2

Prlntcd Nrnc

U$M$]oqly: Provlde ruppordng documGntrthn for rU "NO" nnrwers.

fl Vns E No I havc attachcd a oopy of thc frvorablo adjudiotion mcmorrndurn from the Porsonnel Securlty Branch (PSB) and thc
datc of adjudication. (MANDATORY foruncscoficd acccs to USMS spacc and use of lT systcms.)
Drtc (Montly'Dayftcar)l

n yES E NO I havc providcd thc applicant with a copy ofttre Mcrnorandum of Undcrstanding (MOU) between thc USMS and thc
applicant's employcr.

SDUfiat0,nbt f]nppmval I Dkrppro"rl fJApplicerioolrrcornplctc f, Ottrcr

Sfturtfr$ CthC Spccirl Dcputrllor Urit!
Fcltn Usfrt-34

Rev.0511lPttJvbusty Futn USft\?8 - P|erfous Edlbns of Forn O0$0&te

Ihtc:



DrraRruENT oF
Vprnru.xs Arpalns

Memorandum

Date: January 6,2012

From: DAS/Director Office of Security and Law Enforcement (OS&LE)

subj: Standard Operating Procedure (SOP)-Physical Exam and Psychological
Assessments

ro: All Credentialed OS&LE SpecialAgents

PURPOSE: This Standard Operating Procedures (SOP) is in accordance with VA
Directive and Handbook 0730 dated August 11, 2000. This SOP provides guidance for
credentialed Special Agents of the Office of Security and Law Enforcement (OS&LE) to
complete an annual physical examination and psychological assessment.

RESPONSIBILITIES:

1. The Deputy Assistant Secretary/Director for Security and Law Enforcement is
responsible for ensuring that procedures are established regarding completion of
OS&LE SpecialAgents'annual physicalexamination and psychological assessment.

2. The Director, Police Service and Director, Law Enforcement Training Center (LETC)
are responsible for establishing procedures regarding the completion of OS&LE Special
Agents' annual physical examination and psychological assessment; and for ensuring
that subordinate statf members follow these procedures.

3. Division Chiefs are responsible for providing guidance and ensuring team members
complete annual physical examinations and psychological assessments.

4. The Primary and Alternate Training coordinator/Firearm instructors are appointed by
the DAS/Director of OS&LE or Director, Police Services, or Director LETC. This
person(s) is responsible for documenting in each Special Agent's training folder that
their annual physical exam and psychological assessment have been completed- The
training officer will check the appropriate block on the designated form that this has
been completed for the fiscal year (FY).

5. OS&LE personnelwho are appointed as law enforcement officers/SpecialAgents and
have been issued Department weapons are responsible for being knowledgeable of
these procedures and for following them.

PROCEDURES:
/ 'c )



t (  r \

z(E )

3. Completion of the annual physical examination and psychological assessment is
required for each armed SpecialAgent assigned to OS&LE North and South. lt is
strongly encouraged that these exams and assessments be completed during the same
time (month or quarter) each year. Any Agent not completing their physical examination
and psychological assessment during the FY will have their credentials and arrest
authority suspended until the exam and/or evaluation is completed.

4. These Standard Operating Procedures will be in effect for all credentialed OS&LE
SpecialAgents in Washington, DC and North Little Rock, AR.

RELEASE OF INFORMATION:

The Office of Security and Law Enforcement maintains no medical documentation
regarding an physical examination or psychological assessment. Any requests
for Release ion is subject to applicable disclosure laws and may be handled
privately
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Psvch exam
Fiscaf Year 2OL2

Quarterly Pro - FireOS&LE Training Monitor - (FY 20121 Updated:
08t09t2012

Use of Force
( 1st /2nd Qtr)

Current
Firearm

Qual i f icat ion

Next
Qual i f icat ion

Due By:

Defensive
TacticsAgent Name

.ti 1l

* Every (2) Years



OPERATIONS, SECURITY & PREPARDNESS (OSP)

vA OFFICE OF SECURITY AND LAW ENFORCEMENT (OS&LE)

CONTINUING IN-SERVICE TRAINING SCHEDULE
SUBJECT LIST

INTRODUCTION: Continuing education is essential to an effective police operation. The listed subjects are

mandatory and must be compleied by all oS&LE credentialed Special Agents that have been issued firearms.

Fiscal  Year 2012

OS&LE Special Agent Name

Date of
Comnletion SUBJECT

TOTAL
HOURS REFERENCES

AGENT
INTL.

INST.
INTL.

l "  I  I
tnd- t- t-
zt l

nrd- t-  t -
J/ l

4'h- l- l-

Quarterly Profi ciencY Fire
(Pro - Fire)

4 OS&LE SOP (October o,
20r l )

1"_J_*J_

2"dl l

Semi-annual Range

Qualification (lncluding
demonstrated proficiencY in the
use ofthe issued holster &
related equipment)

8

Training Unit #18 &
OS&LE SOP (October 6,
201l)

t"_J__J_

2"0__J_J-

Firearms Safety Briefing to
include proper clearing
procedures. (.5 hours
semiannually)

1 Trainine Unit 18

1"_J__ l_

2"dl l

Defensive Tactics (Semi
Annual - Includes Baton, OC
Spray, Control Holds and apY
officer Survival Topics)

4
LETC Instructional
Materials

Flying Armed Procedures 49CFR 1544.219 &TSA
Regulations

Cardiopulmoridry Resuscitation
(Biennial Requirement)

American Basic Life
Suonort Course

n*il* of Use of Force PolicY
( l " or 2nd Quarter) I

Training Unit #18 &
VA Handbook 0730

Review of Use of Force PolicY
(3rd or 4th Quarter) I

Training Unit #18 &
VA Handbook 0730

Effective Upon Receipt



AI\INUAL CONTINUING IN.SERVICE TRAINING CERTIFICATION

I certify that I have completed the noted listed training. I also certify that I have read and fully
understand the Department's Use of Force and Firearm Policies.

Agents Signature Date

I certify the above VACO Staff Member has completed the prescribed Annual Training
requirements.

Training Offi cer/Coordinator Date

Effective Upon Receipt



LETC FORM 602-4
Created: 0 l /1 6/201 2



TRAINING TITLE COMPANY/AGENCY DATE COMPLETE # OF HOURS NOTES

LETC FORM 602-4
created: 01 /1 6/201 2


